
of Infornation and Broadcastin
Photo Dlvlsion

No. G-290 I I /l /201 2-pD/ActV

Sealed quotations arc invited under two bids system i.e. Technicar and Financial bid fiom theorganizations providing services of Library science professionals in the office of photo Division,

Y1:i3*:l,T:f1::9 ":f:*,.r, ".G.0. 
comptex, Lodhi Road, New Delhi . For tender. .cor lgnoeldetails the bidders may visit administration section/official webite@

:j,l*.j:3*'"',:fff:::*"":]1T ::T,r u ,"d"J,ou". super scribing ..Engagement 
of Library

(TENDERNOTICE)

Dated: 15.04.2014

Director,
Photo Division,

Miuistry of I&8,
New Delhi.

Phz -24392t36

science professional". The quotations should be **, ir rr n"o*ii". iiii, ffr#ft'"ffiJffiilIc.G,o. complex, Lodhi Road, New Delhi -l 10003 before 09.05.201 4 by r2.00p.M. The technicar bidswill be opened on 0g'05.2014 at 4.00 p.M in Room no 710 at soochana Bhawan, c.G.o. comprex,New Delhi. L,ate bids would not be entertaine.d. The finn has to submit an EMD of Rs 10,000/_ infavour of Director, photo Division, Ministy of I a s l.rew Derhi along with technical bids.

The llirector, Photo Division reserres the right to acc€pt or rejcct any or an the bids at anytime/place without assigning aay reason, whatsoever. The decigion of the Director, photo Divisionshall be linrl and binding on aIL



Terms and conditions: -

4.

sealed quotations are invited for providing Librarian and Assistart Librarian in two forms r.Technical Bids 2. Financial Bids in differeit 
"nu"fif"* 

--

Quotations should be sent in a sealed cover super scribing ..Engagernent of Librarian an<tAssistant Librarian,,.

Quotation shourd be addressed to the Director, photo Division, Ministry of Infornation andBroadcasting Room No' 730, Suchana Bh"**, c.c.o. compt"x, Lodhi Road, New Delhi,Last Date for the submission of Bids is 09.05.2014 ;; ri-oo p.rra and the Tecbnical bids w'r
-be 

opened on 09'05.2014 by 4.00 p.M in the office oftrre photo oMsion.
Number of Library Science professional required:-

l. Librarian one
2. Assistant Librariat three

on 
-out1oule 

basis for the period of two yeaxs but the period/quantity of ribrary scienceprofessionals may be reduced or added as per decision of competent authority from rinie rotime' Tbe Division is not bound to biddei for continuing the outsource services for entireperiod of two years.

o Job Requirement:
A' Management of phot'ogephic books and joumals in Digital photo Library of photo

Division.
B' Management of Digital images in Digital photo Library of photo Division,creation/provision of caption, keywords, history sheets of digitar images in pioto aouiua
^ 1ft-ware 

and uploading/downloading of digital images Ircm &e cD,DVD/servers.C. Maintenance of records of digital inrages in COlOVblS"*o.
D' Maintenance of print Library which incrudes proper organization and documentation ofvarious typcs ofphoto Alburns and photo Archival record.E Other miscellaneous j obs related to photo Archives.F working on various photo editing software, MS office with cfficiency in English and basicfimdamental of computers.
G' The Librarian will work as supervisor of the outsourced team and w l be responsibre forthe work output as assiped by the Division. The Library professionars are engaged tostreamline and clear the backlog ofthe photo archive ofThe Division.H' Library Professional will work- in Digital photo ribrary of the Division from Monday roSaturday from 8.30am to 5.00pm or in different snins as p", ,fr" ,rquir"i.ni of mDivision. No leave for gazettelrestricted holidays would be permitted.



I' In case of absence/leave of Library professional the replacement of the absentee during thcpcriod should be given imme,:"r:t-b-G;-*"y._n"tuyrrron-r"placement 
of absenteewould post proportionate amormt of penalty, in Lr" or tong period termination of contract.r. The service provider compaay should have:

" :tJ""ffi:j,"JK:Tey*ing in the neu-orproviuing Library professionats in various

-. lssetmanage**r'"r,Jffilf;liltanizations, 
also experienced i,r.rt'tri.r,Lg .oigital

b) Capability of providine r

hand,e,t'";#;ffi 
il$::ffi*il.Jff 

.j:ffi 
Ttrlff ffi:I;ilT"lT;iffi:.TT:*;:'#^-F:; d-iJo'ilil'to them in erncient and proressionar

".,a,"r"* tn" u*r,r.l;ffi" :"*:X!ffi'[l,']$::t'.f :l:*;i:f gl;
not be considered in anv case for the working inifroio'oiririon.c) Experience in the fietd of esrabrirr,_*i"ipi"_;;il.

d) Taken up projects with Govemnrent agencies/Libraries for documentation of digitized non_, fo$ 
r.nateriat, preferabty tf," fifro, unjpiotograitl;;e) sufficient workforce of trained *a ""i*p*"i professionars for cataloging &crassification of librarv materiar, with ana *i rr""i*r" help of library softwares.f) Profile ofthe organi zation.

g) Expedenced, library science professionals who can perform as per the requirements of the

6. The Drector, photo Divis.
time/place -t,h;;; ;#;;ron 

reserves the right to accept or reject any or all tbe bids at any
oiuirioo.r,uiiu"il#;',lfflreason' whatsoever' The decision of the Director, photo

7' The bidders must submit the EMD of Rs 10,000/- in favour of Director, photo Division"Ministry of information and broadcasting, u"* o"irri}on, ** Technical bids. The bidssubmitted without EMD would not u. **p"j""iJ*,iir"o.
8. The Bids submitted after the due date & time will be disqualified.

(DTRECTOR)
photo Division.

Ministry of I&8, New Dethi


