
I

GoJernment of l4dia.
Minigh:v of Information and Broadcastirq

Photo Division

No. G-2901 I /12,01 2-PDlActd Dated: 15.04.2014

cfEr\rDER NoTICE)

Sealed quotations are invited under two bids system i.e. Technical and Financial bid from the lT
organizations for outsourcing the services of IT professionals in the oftice of Photo Division" Ministy
of Information and Broadcasting, C.G.O. Complex, tndhi Road , New Delhi . For tender details the

bidders may visit administration section/ofiicial website htto:/lwww.ohotodivision.eov.in of Photo

Division. Quotations should be sent in a sealed cover super scribing "En*.agement of IT professional".

The quotations sirould be sent in at Room No. 730, ?h floor, Soochana Bhawan, C.G.O. complex,

Lndhi Road, New Delhi -l 10003 before 09.05.2014 by 12.00 P.M. The technical bids will be opened

on 09.05.2014 at 4.00 P.M in Room no 710 at Soochana Bhawan, C.G.O. Complex, New Delhi. Late

bids would not be ent€rtain€d. The firm has to submit an EMD of Rs 10,000/- in favour of Director,

Photo Division, Ministry of I & B New Delhi along with technical bids.

The l)irector, Photo Division rcservef thc right to eccept or reicct rny or dl the bids at eny

time/plrce witbout assigping my reason, whatsoever. The decision of the Director, Photo Divlsion
shall be fmel and birding or ell

Director,
Photo Divlsion,

Ministry of I&8,
NewDelhi.

Phz -243X2136



Ternos and conditions: -

r Sealed quotations are invited for engagement of IT pmfessionals in trvo fomrs l. Technicalbid 2. Financial bid in different enulfr"r.
' 

,Tffi::t-;froua 
ue sent in a sealed covcr super scribing .Engagement of IT

r Quotation should be addressed to the Director, photo Division, Ministry of lnformation andBroadcasting, Room no- 730 suchana sl,"*u& c;.o, complex, Lodhi Road, New Derhi.o Last Date for the submission of Bids is og.os2014by 12 p.M. and the technical bids wilrbe opened on 0g.05. 2014 'by 4.00 p.M. in *.'om". of photo Division at soochanaBhawan, C.G.O. Complex, New Delhi.o Number of IT professional required:-e l. Supervisorlevel oneo 2. Assistantlevel Fiveo on outsource basis for. the period of two years but the period/quantity of IT professionarmay be rtduced * 
"u1*, as per^decision of competent authority from time to time. TheDivision is not bo'nd to bidder for continuing ,t J oua**"" services for entire period oftwo yeaa,

o The IT professional of supervisor Level sbould have BCA degree and knowredge ofPhotoshop software and Ms office. The ;rp"*l*. shourd also have capabilities ofhandling high capacity server, supervising team working under him.r IT professional of assistant level shoulJ hav" 
""Jficute 

in basic ftndaJnentar course incomputer, Multimedia and MS Office.r Job Requirement:
r Handing of image editing software - Adobe photoshop & other.. 

:ffi1il:.High 
capacity server with the knowledge of intema'extemal security

' Handring desktop computers, E-ma's, uploading/downloading of digitar imagestlrough Internet, uproading/retrieurng of digitat image "r"ii"" inio-,r,. lighcapacity server etc.
r Working with MS office software with good tlping speed of English.r Management of website and uploading[ownloading the digital images on website.r Working on Negative & positive Flatbed/Optical Scanners, etc.o Other miscellaneous jobs related to photo Archives.r 

ffi#.t' 
indexing & cataroging of Digital images with the help of inrage editing

r The operational equipment requircd to cater the services in News photo Networkwould be provided by the Division.
r IT professionar wilr work in News photo Network unit of the Division tomMonday to saturday from 9.30am to 6.00pm. No leave for gazefte/reshictedholidays would be permitted.



. In case of absence/leave of IT professional the replacement of the abscntee during
the period should be given immediatery by the agency. Dclay/non-replacement of
absentee would post proportionate amount of penalty, in case of long period
termination of contract.

The service provider oompany should have :-

A) 10 years or morc experience in providing IT professionals in various Govemment or
Non-Govemmental organizations.

B) Experience in Digitization process of image archive.
c) capability of providing trained IT professional who can handle the work of Digital

Photo Asset management, Archiving, Indexing & cataloging of Digital images with the
help of image editing softwarcs like photoshop, Fotoware etc.

D) The IT professional must have the knowledge of image record management,
E) Knowledge of handling of News photo Network services.
The Director, Photo Division reserves the right to accept or reject any or all the bids at any
time/place without assigmng any reason, whatsoever. The decision of the Director, photo
Divisioa shall be final and binding on alt.

The bidders must submit the EMD of Rs 10,000/- in favour of Director, photo Division,
Mioist y of information and broadcasting, New Delhi along with rechnical bids. The bds
zubmitted without EMD would not be accepted and disqualified-

The Bids submitted after the due darc & time will be disqualified,

(DTRECTOR)
photo Division.

Ministry of I&8, New Delhi


