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MINISTRY OF INFORMATION & BROADCASTING
(Administration - Ill Section)

No. B-1lO2Ol17 l2Ol1-Admn. III (Vol-ll)

CIRCULAR

Dated the 13,h June 2019

Subject:- Intcrnal Complaint Committee in the Ministry for redressa-l of grievances of
women staff members - regarding

In supersession of this Ministry's Circular of even number dated the 28.05.18 on
the subject mentioned above, the lnternal Complaint Committee in the Ministry of
Information & Broadcasting is reconstituted as under with mandate given in para-2 below,
till fu rthcr orders:-

S.No. Name and Designation

Ms. Anju Nigam, Joint Secretary (B-ll) -
Chairpcrson

'2 Ms. Jyoti Mehta, Director (BA-P) -
Member
Ms. Sonika Khattar, Under Secretary
B_9__!,ll-&_llll \4ember
Ms. Mala Chakraborty, Section Officcr
(IIS) - Member
Ms. Kzrlpana David, National Secrctary
Administration, YWCA of India - Non
official Member
Shri M. RajendrzLn, Under Secretary (BC- 233868 19 (Ofhce )

Male Membcr

3

4

5

6
IYL

2. Merndate of thc Committee:

The Committee will function in terms of the judgment delivered by the Honble
Supreme Court in matter relating to sexual harassment in work place, which has
since been included in the CCS (Conduct) Rules, 1964 as Rule 3 C.

The Committee will review the programmes and monitor implementation of
development schemes for women in accordalce with the guidelines suggested by the
National Commission for Women.

The Committee will look into all complaints of sexual harassment including such
complaints filed against the heads of the media units under the administrative
control of this Ministry in lines with Duty of Employer in work place or other
institution to prevcnt or deter the commission of acts of sexual harassment in terms
of guidclines and norms laid by Hon'blc Supreme Court in Vishakha & Others
versus the State of Raiasthan and others (JT1997(7)SC 3847.

Telephone
Numbers

23383857 (Of{ice)
23384785 (Fax)
2338 1246 (Office)

23387373 (Office)

2338 194 1 (Office)

2s34O2941
2336156r I
23345235 Ofhce

Contd.. / -

t'
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DoPT's OM No. - a3Ol5/2O12 - Estt. A, OM No.-13O2O/2/2O16- Estt. (L) dated
14.07.16 and OM No. llol2l5l2O16- Estt. A- III dated 02.08.16 (copies enclosed)
may be referred to while dealing with the matter related to sexual harassment of
women at work p1ace.

'0
r)v

Ntl
(Shailesh Gautarn)

Under Secretar5z to the Govt. of India
Tele: 23384990

3. The chairperson and every Member of the committee sha-ll hold office for such
period, not exceeding three years, from the date of their nomination.

4. The Charrperson shall have the authority to co-opt or call for the participation of
any other officer of the Ministry as and when required by the Committee.

5. Ms. Ma-la Chakraborty, S.O. (lIS), M/o I&B - Member is also nominated to work as
Member Secretary/ Convencr of meeting of the Internal Complaint Committee.

6. The Non Official Member shall be paid such fees or allowances for holding the
proceedings of the Internal Committee, by the employer as may be prescribed.

7. This issues with the approval of Secretary, I&8.

Encl: As above.

To

Chairperson / Membcrs of Internal Complaint Committce, M/o I&B.

Copy to:-

I . All Officers/ Staff Members of the Ministry.
2. All Media Units.
3. Secretary, Ministry of Women and Child Development, Shastri Bhawal, New Delhi.
4. Ms. Kalpana David, National Secretary Administration, YWCA of India - (Non

Ofhcial Member), 10 Sansad Marg, New Delhi 1 10OO 1 .

5. National Commission for Women, Govt. of India, Plot No- 21, FC- 33, Jasola
lnstitutional Area, New Delhi- 1 100025.

6. Notice Board.
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No. t30t6/zl20t6-Estt{L) 
t

Governmem of trndia
Minisliy of Forsomel, public Orievances arul pensions

Departnentof per.;ornel & Traii.ing
. ****

Old JNU Campus, New Delhi I l0 067

OIr'rr'ICE MDMORA}IDUM 
Dtd' I4.W2OI6

suQiecc bnplementatiou of reave provision under the sexual Hfiasseent of women at
Wor&plsce (pruveltioq prohib:jon & Re.drc.ssal) Act,20t3 *Reg.

[v' 'I

(

***&&*

Consequent fu the erect.Emt of the .Sexual ffalrassment of W. oncen at'wodplace (prermtion, rrotittloa d Redreesal) ;;, 2013,, rhis Department is
coosid€dagissuing irastnrctioos for rhe grrrt of leave to the aggriaved ,i* d,oiog

rf iaquiryr2 to a period of thr,.; mouths iit ad,Cltiolx tD the leave vihioh shJ
is odbersise uifled to. ---l *-

1 .Il eis reeTd, if is poposeC to inserdiacorpo;aie a new l(uie in the CCS
(Leave) Rulesi I 972 ? te rew rule .may read as foilows:

"Spodal Lcarve eoaaected with mquiry on sexu*l lr:ar.ass,0eu -_ Leqve urt tc
a rwittamz of 90 daln may be gmed tu ar: agrtewdfen:ele Gevvmnenr Senat on
tfu reoarwrdaron a1 fiu Intenut corninee or the- racat cona*tee, * *, *r,*"i' h &rrng tre pendenq of tnquiry wder sacwr lrarsssntent of wonun rx
Forfulae (Pr*entioa, holdbttion 

"tnd Re*essot) ct, ZAt3.

(2) Tlle leaw sa grw,l ta ilr, agiauud *o*oo Efider this rule s&t'wct ite debited
ag&tst the leate rccowzt.*

^"Hm,Under Seuefuy to €1re GoveCryeot o.f?;rlia

Copy to: NIC, DoPT for rploadiag oa the website of the Minisury.
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.' F. IVo. il,otsl5/eor6-EsttA-fltr

Golernment of India
Ministry of Bersonnel,'Pub.lic Grie.,rances and Pension,s

Departmealt Of Personnel & Traini.,g
Establisbmeht Division

.I.ll+!F*+

North Blocl NewDelhi - uoopl
DatedAugu6t a, spt6

OFEISE MEMORANDTIM

Subject Central Civil Services (Classificatiou, C,ontrol and Appeat) Rules :. JE -Guideliues regar{ing pryvention of sexual harassmemt of u,orcren a: ':t r
worllplace- regardiqg

Uudetsigned is directed to say tbat followiag enac'rnent af tle Sex-*l
Harassmant oI Women at Workplace (Prelention, Prohibition and Redra* -:'l) -tct, zorg
[SHWW](PPR) Ael and Eotiffcation of the Sexual HarasSrnent <if l{onr.a:o at jrtJori<place

CPttveution, Prohibition and Redreesal) Rules, aor3 ISHWIry (rPR) Ruiesj on
og:lz2olg,i the C'overnmesrt rctifitd the arnendments to Cer@l Gtvil Senrics;
(Conduct) Rule r964.and Central Chil Ssnyices (Classification, Controi aati App'c. .
Rules, r9f5..The asendinents and ctlersaliett'f"",aturds of the {cV Rules was bn:n,;1tr
to tte nodee of all concerued vtde Ofrce Menoran&im No. rrorg/ca/2qr4;E€ti.."1 ,:. :

datdaz.*zot4.
I

2. Sqtion 18 (r) of the Sffr'nv(PPtsg rrcL gor3 pro'v,oes that any l,o{son aggd,,'"
with the recommendations matie under sr$Sction (e) of section $ or nuder dause .,

or'darrse (ii) df eubsectiou (g) of sbcitior rg or sub.section (r) or sub'sectiou {r:)
section t4 or eection.lT or tron-impiem€ntation of .nre"h recommendations may lxder r"r
appe{l to the court or uibunal in aCcoratance with prcvieions of thb serviae rrilqre
appiicable to said percou or ra&ere no sueh serviee rules euEist then, wittout prqiudice to
tlie provlsions in any other law for fhe time bei4g ia force, tle pe.nsolr
aggrieved may piefer au appeal in zudl mrlper as may l:' Jrescribed. .

g, In accordance wi& Sectioa r8(r) of the SHWW:(PPR) Acq 2013, t hqs beea
decided &at in all qases of allegations of sexuai harassmeot, the following progddure
may be adopted:

Wherp a Conrplaint Committee has,aot recomrnended any action against t&e
employee again"+ r,rhon: the alle.E"ation have bee.r: roade iu a case involving
aligaions of s€nrai hamssrnent, the Disciplipary Authority shalt supply a co.py of
the Report of the Compiaint Comuittee to the wmplainant a:iri shall cotisider
her represeaation, if any submitted, before coming to a final coEdusion-fhe
repreoentatio"r shall be heemed:to be a:- appeal unCer sestietl rErl) sf tle
Harassment of Wornen at Workplace (Preve&tioe, Prohftition ard Redressal)
Act,2o1g.

Couto..""
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4. All Ministris/ Deparnirgnts/O{&'ies are requ€sted """ bring the above

f. ru" i-*i#fr ;l rbb"i;1ilfrXffi;;&;e;i their ccntrol.-Ail cases, where fi na!

orders have not U*t i*"i-frlit pt'cuu*a * per tbese guidelines'

5. Hindiversios will follow'

qir d*
(],,.rkesh Chattryedi)

Director (E)
'tetre: zgagSV6

To /lhe S"cr"taries of All Ministries/Ixparmenb (as per the standard list)

Copyto:

r. kesidenr-s S€cretariaL New Delhi
;. vffiil;a-iit'secreti$"t, New Delhi'
o. ThtPtimu irlinister's OfEce, NewDelhi'

I ffiSffim*,ug,wu,'il,n_*H:
';. ifi ;;#*U,*o" p*tis s€n'i.* Coqmission- Nerv De]hi'

' b: +ilffi#,; $ffiEa"d* co*lrissiqntNe$'b;rhl
r. ai[ ar&.eho^ ,mo*u ,iia#iiftir,ilry"iT"ibo*t. Public GrierancEs aud

per:'ii'ons' 
hab Roa4 NewDelhi'

,o. liilffi, Natioual Couneil fiCM), $, Fersze Shab Roa4 New Delhr

;: cvot 
"f'dlt 

Minigtriee/Departmeuts' I
;; #;;difti, Pres' :l-riib'mration D"reat ryl&'r

,r3lfiIc, Dep€lttrnett #"iffitil*' & {*ilt's North Elock' Ne.tr Delhi (for

\/ uploa_ling th.p ,r*" ;; t#;;;ii" ,ituL uuitrl, -.rnder the Head oMs & orders +
Establ'shment -" 'JCS tCCal Ruies and "Wtat lsr-Ierv"'

r+" ffiisil.cn, DoP&?
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F.No. 4i0tZ/E/Z$n E-Esrt"A

. Departnxsnt of Peltonnefl asnd Traln[ng

E5tabt0shment (A"lti)

Erequop!{vAskqdQ@
on

Sexual_Flarrassnne.n! of WomeE
at

Workino Plaee

Answer

Yes. Rule &C ui'CCS (Conduct) Rules, '!964 grrcl - i,\.
sexual harassment of any wornan at her workplaae.

What are the specific (1) No Government servant shalt induQe in any ac{ ofprovisions of the Rule? sexual harassment ofany woman at her work place.
(2) Every Governrnent servant who b incharge of a
wcrtiplace shall tal..; appropriate ;teps tc priiverit sexual
harassment to any woman at such workphc;.
Explanation.- For the purpose of ihis Fi;i;, .sexu*l
haassrnent' includes such unwelcon:ed :;;:11i,. I
determineu behaviour whether directly or otherun:,re, as -(a) phtrshal contact and adyances;
(b) demand or request for sexualfavours ;
(c) sexu{y coloure I remarks;
(d) shoruing any pornography; or
(e) any other unwelcome physical, verbal or non-v;.:la!
conduct of a sexual nature.

3 What are the The Flontle Supreme Coui"t has lali down guideline,; andguidelines and nelrns norms in this matter in the case of.Mshakha & @ua. Vo.,to be maintained to State of Rajasthan & Ors, fft ,iBS7ffii 6G 3Ea). 
"neseprevent and deal with guidelines and nonns to be obserued to prevent sc:t,.lalcases' of sexual haigesment of worklng vroman have been circulate,i tc all

harassment in worlting fvlinlstries and Departments vide DOpT's O.M. No.
place? 11013ti$t1997-E6tt.A dated 13.2.i998. A oog:y of these

guidelines are availabte on the website on the fulinlstry at
wwwpersrnln.nic. in.
shouid be a Cornpla
or other s,,"ipport
confidentiai!ry.

,per above guidollnes, there

PT's O.M. dated 21 .7.2009 and 7.E.?00
ornposition The Compt ...:its Comrnittr;e shoul'j 8., headeci by u

lnts Commtttee, a special Gounselior
seruice including . rnaintenance cf

Complaints
e onrrnittee.

woman and not ;eg:;i th:r,:L, half ef
wciTlen. FurtFer, to nrevant the poor*:' "., ,:f any : .
pi'6s$! i:"e Cr lnlrU*i'a|, .

Cori, r'lrctee should ,,to
:..)or,.'
.,tl"t*r i.iGU

st.
No.

Question

there is any
Rule for prohibition of
SoUal harassmer':t of

Whether

woman?
2

4 ot

rylJ 3 tI lId .P-9i!r'

(9

l,l:tl.'r5::is :ha-i,'l ,r L 'I
I

I
I

i

I

I

1.

i



other body df 8u^s.lwho ;s iarniliar with the issue
hanassnrent.

fr 14&at will be lhe rar <

Wheffrer separab
Complaints Comrnittee
sirould be set up .-i
each complaint of
sexual harassment
^ec6?

DCPTsO.M. 11C13/1 O/97-Estt.A dated 13.7. 1 .,rgg
o What abor* csrnptraints For inqu:rlng into cornplaints made officers of thtegainst

against senior level leve! of $ecretary, Addl Secretary and eguivalent trevel o
oflcers? Gbvt" of tndia, a separate Cornplaints Comnnittee har

been set urp by tlrc Cabinet Secretariat with the approva
of the Prime Minister.

7
26.9.2
No. lt is necessary to !'lave in place at all tirnes an
effective rnechanism for dealing wit!"1 cases of sexual
harassn"ei. and to ,.:reate awareness in this regai'd.
There should be Standing Commitbe in each
organisation for inquiring into bny such complaints. The
Co'nplaints. Co!'nrn!tte: must make ar ,Annual Report to
the Goveminint Department concerned of the complainti
and actbn taken by tiem. lt would also be desirable of

(DOPT's O.tVl. No. i1AlA/€tzOOg-EstL A dated 2nd Feb..
2009, Cab. Secretaiiat's O.M. SO1t2gt1l2008-CA.V dated

the Cornrnittees tc rnoet onoE :n.a quartcr e\ren if there is
nc live csse and ,evlevrr preparedness ta futfrl all

i

I
i
I
I
I

I

I

requircr"-."-'e cf
/ Ministii".. Jrya
(DOPT' s O.M

the Wshakna judgrnenf 1n the Department
nisaticn,concerned.
. darted 21.7.2009, 7.8.2009 and 3d

8 lMrat ie the
the report
Cornplaints
Cornmittee?

status of
of the

2009
tn its OriJer dated ?6.fr4.2004 in theWnit Petition No. 173-

IDOP&T G.tu'i. $lo.tf Sx313/2e09-Estt. {A} Deted the
Z{st July, 2filgl

IBCPT OM dated 12.12.2A02 as amehded by 0.M. datsd
4.8. 20051

1nfi999 in lhe case of Medha Kotwal !-€le and Ors. Vs.
UOI & Ors. ihe Hon'bie Suprerne Court has dirccted that ,

the Reports of the Complainb Comrnittee shall be
deemed an lnquiry Report under the CCS Rules-
Thereafter, the Disciptinary Authority will act on the roport
in accordance with the Rules'. Sub-Rule (2) of Rule 14 of
CCS (CCA} Rules, 1965 has accordingly'been amended
to provide that the Cdmplaints Commitbe shall be
deemed to be the Inquiry Authority for the purpose of
these F.ulee by the Slotification No. 1101?Sl200f -EsttA
dated 01.07.2004 (cSR Z2S dared 10th Juty, 2004). tn
view of the sairj arnendment made to the CCS{CGA)
.Ruli:s. the lnstri.,ctioi?6 containeC in DOPT's O.fu|. daked
12th Dec., 2002 stands nrodified and the neport of ttre
Complaii'r'rs Comrnittee sllould be treated as ar-, inquiry
report and ry! a prellr'ninary r€port.

J

f-t

shauld be
O.&n. dated

higher in rank sa as to

Bi.,,if;l .i',"ffiF

j of tne Chairperson of

I 
the Committee?

I

.rr offle.er
I,:nd credibility to thr

investigations.
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ia-,r,.'aT;rnptail,',r
any Charge

such cases?
therele

lnSheet

Whether any speci
bave or transfer is to
be granted to the

comPlainant if st';ch

request is rnade oy

her?

12. ^l

1C.

14

ls the
prescribed
ccs(ccA)
folloured
enquiries?

procedure
in the

Rule 14
in such

ihe C 6ylhe-EA-
::ornm irarge $he'et. Spooific Charge

Sheet rn also be made on the basis of laints.

Th€ Cornplai nt Gomm ittee is tl':: comPotent authority in

such cas€s to decide the Proced Hcwever

since the report of the cornrnittee is tc be treated as the

enqulry report under the CCS(C()F,] rules and the

DisciPlinary AuthoritY is r- take actioir on that repofi as

aer the sarne rules (as mentioned at Poirrt I'is S above)

ihe Procedure prescribed in rule 14 of the CCS(CCA)

:lu:et 'are to be '1,::;cwed a$ fa' as Practio@
'd00pf$'r

C.M. f'lo. 'i1013l3l2g0g-Estt {A} deted tlno !)

Whether coPY of 'ehe 'fBs, rnay b* Eive .

report
to the
/ Com

should be given

Charled Officei

13. Whether any

as osr the existing i-eave Rulee there ls al $Pe

lf leaves that can be grantecj ro the aggrieveo \iJtrJrnar,.

.'loweve.'. shs can be granted anY kind of regular leave

illat is aCnrissible to her untler tlre il,i !,;;)

iLeavei R-ieu, 1972 {as arnonded frorr: ;rng l! .rtl

'fte viotinns of sexual harassrn ent should have -t e optiort

io seek *uansfer of the Perpetraior or their olu'rt r rc.L..rr

(DOltrT's O.M. tio'l1013i10197 stt,A datai'

i

I

I

lainant?

.' tti: ,; -3.

amendnnent to the

existing Rules I
ingfiustions is being

made on this ;Bsue?

ThB has the approval of Joint Secretary (Establishrnenti'

(bf€{h#+eaf;W}'i'
tJndei: Secretaiy to the Goverririre"t of lndia

Diregtor(NlC},DOPTwiththerequesttouploadthesa*recrll]lewebsfteofthisMtnistry

I ncr':;


