F. No. C-31015/3/2016-Vig.
Government of India
Ministry of Information & Broadcasting
Shastri Bhwan, New Delhi,
21t September, 2020.
CIRCULAR

Sub:- Empanelment of retired officers as the Inquiry Officers for conducting
Departmental Inquiries- Reg.

This Ministry proposes to make a panel of retired officers as per the criterion laid
down in the Department of Personnel & Training (DoPT)’s O.M. No. 142/40/2015-AVD-I
dated 07.01.2016 and 15.09.2017 for empanelment as Inquiry Officers for conducting
departmental inquiry.

2. The Terms and Conditions for empanelment and the rates of honorarium and
other allowances payable to the Inquiry Officers would be as stipulated in DoPT’s OM
dated 07.01.2016 and the OM dated 15.09.2017 with suitable amendments by this
Ministry for calculating the rates of honorarium and other allowances payable to the
Inquiry Officers.

3. Willing and eligible retired officers may apply by 30.09.2020 in the prescribed
proforma to the undersigned. A copy each of aforesaid OM is also enclosed herewith.

(Laxmi Kant Mandal)
Under Secretary to the Govt. of India.
Encl: Asabove. Ph: 2338 8411

Copy to: -
NIC Cell, Main Secretariat, M/o | & B with a request to upload this Circular on
Ministry’s website for wider publicity.



F.No0.142/40/2015-AVD.I
" Government of India :
Mlmstry of Personnel, Public Grievances and Pensmns
Department of Personnel and Training

New Delhi Dated, the s J_amy, 2016

OFFICE MEMORANDUM

Subject - Procedure for empanelment of retlred officers as the Inqulry
Officers for conductmg Departmental Inqumes- reg

The undermgncd is. dlrccted to _s:tata that ihe 1ssue Df utlhzmg The services of

retired  officers for conducting departmental inquiries - had been under
consideration of Ih_e--_D\e\p [t ded that

{Panels. of fon

Government and equlva. nt ofﬁcer m th State Govemments/PSUs to be
ry Off . purpose of conducting departmental

inquiries YU ' i syiedchicadre

controlhng authonty where 1ts-ofﬁces re located. - R ;

_'panel - .The panel of the retlred ofﬁcers crcated for the
' : "f r;conductmg departmental mqu1ry wﬁl

be :
will ensure that a paneliof retlred‘ Inqulty Ofﬁcers is avallable with them.

4. Followmg are the chglbﬁlty CDl‘ldIthIlS for appomtment of willing retired .
officers as the Inquuy Ofﬁcers to conduct departmentai mqumeS' :

@
(ii) i - both ‘physxcally and mentally
(iii) i

iry and should

5. The respective Cadre Controllmg Authonty will immediately take

for inviting applications O 'Il‘rr:rg“;and"ehglbla retired officérs
e as quiry Officer for conducting departmental inquiry. In this regard,
a format for 1nv1t1ng apphcatlons is annexed.




sriiftes consisting of 1

6 g et M

including - CVOy of the . concerned Ministry/Departments/P

g , SUs would

constituted by the respective cadre controlling authority. The gth bt

~ can be from the same Ministry/Department or from the attached or subordinate
office. After receipt of Wil_lingness of the retired officers, names of the officers
will be screened by the co tee s e

B

cers

2t Ve

iz., Deputy Se_:_creta'_ry; ; -D.irec_tdi-',_'-_J,oiht Segrgét
T Appointment 01 nquiry Officer,
will be done by a random draw of lot.

“The Commitiee constituted for- anels of retired officers as the Inquiry

SaE

=

mmittce so constituted and ofifiel b ioHfieery (Database)

Officer has to keep in th fficers willing to serve as

7. The nutﬁbei} of dxsc1plmarycases ass1gnedtoan Inqun'y Officer may be
restricted to 20 cases in a year, with not more than 4 cases at a time. '
‘g, Terms and -cb'nd.i'i"ioiis‘_for-sﬁp_pdint_m'éht_ of refired officers as the
Inquiry Officer. o BaE L
The designated Inquiry Officet shall require to give an underteking as follows™
() that hefshe is not a witnes
inquired '

Government

or & close relative or & known friend of the delinguet

(ii) shall main in strict secrecy in relation to the documents he/she
receives or

¢ mformatlon/ data collected by him/her in connection with
the inquiry and utilize the same only for the purpose of inquiry in the
casc entrusted to him/her.

9. Nosuch doci;niék;tsliiﬁomatiéﬁ' ordata shall be divulged to anyone during
the Inquiry or aﬁer'pte§¢ntation' of the Inquiry Report. All the records, reports etc.
available with the Inquiry Officer shall be duly returned to the authority which

appointed him/her as such, at the time of presentation of the Inquiry Report.

10, The Inquiry Officer shall conduct the inquiry proceedings in the official
premises provided by the Deparhnent/Org’anization, which engages him/her.

11. The Inquiry Officer shall undértake travel for conducting inquiry (in
unavoidable circumstances) with the approval of the Disciplinary Authority.

s or a complainant in the matter t0 be



12, The Inqun'y Ofﬁcer : report after completmg the
inquiry Withifithi om the date o his/her ap ointment as the Inquiry
Ofﬁcer Extensmn of _tlm'_ beyond mnety days can. be granted only by the

13. The rates of onoranum:and other allowances payable to the Inqulry Ofﬁcer -

[ Transport

Allowance
Seeret'arial”
AssiStance

Payment w11 1
the stcxplm

14 Befofe._'

responsibility

(a) 'mk_ 51gned coples) properiy

d .over 1o the Dlsc:iplmary
Au .

(b) The! "f the Artlcles of Charge which
has b cally deal and address each of
the pro ed by the cha.rged officers as per
the extan

(c) . There should no
every care should be
conducting departmental,_ )
with the relevant rules/mstrucu, S of disciplinary and appeal Rules

to which the delinquent Government officials are governed.

1 the inquiry report and therefore
ensure that all procedures for



15. Letter regarding engaging a retired officer as the Inquiry Officer will only
be issued with the approval of the Disciplinary Authority of the
Ministry/Department/ Office concerned.

16. The Departmenf of Per;sonnel & Training (AVD.I) may be consulted in
case of clarification(s) on any of the issues related to empanelment of retired

 officer as an Inquiry Officer for conducting departmental inquiries.

17. The services of Inquu'y Officers whbse:perfOnnancé is not upfo the mark

 Under Seéfetafy to the Government of India
S o Tel No, 23040291

To

All Ministrieé’/ Departments ( As per Standard List)

will be terminated with the approval of appointing authority. : / |

(K Srinivasan)



APPLICATION FOR APPOINTMENT OF RETIRED

GOVERNMENT SERVANTS AS THE INQUIRY OFFICER TO

CONDUCT DEPARTMENTAL INQUIRY

‘Name of the officer

(In capital letters)

Date of retirement from government service ¢

Age on the date of submitting the application

. o

Detalls ef the Mlmstry and posts held durmg s
the serwce o :

Have you ever assngned the respons1b1hty of =
the Inqmry Ofﬂcer .

Ifyes, the detalls thereof S
Whether retired on attammg the age uf
Superannuatlon or voiuntary retlrement

Whether any penalty was nnposed durmg '
the servme : e - :

If yes, the detalls thereof i

Name and sngnature
: Permanentll’resent Address &
- Contact Number
Place:
Date:

(The empanelment of retrred officers for their appointment as the
Inquiry Officer will be done by a Committee comprising of three
Joint Secretary level officers including CVO of the concerned
Mmlstry[DepartmentslPSUs)
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F.No.142/40/2015-AVD.I U
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training

S

e

New Delhi Dated, the 15" September, 2017

OFFICE MEMORANDUM

Subject:- Procedure for empanelment of retired officers as the Inquiry
Officers for conducting Departmental Inquiries- reg.

The undersigned is directed to state that the issue of utilizing the services of

_retired  officers for conducting departmental inquiries had been under

consideration of the Department. It has now been decided that panels of retired
officers from the Ministries/Departments under Government of India and PSUs
would be created and maintained by the respective Cadre Controlling Authorities
for conducting Departmental Inquiries against the delinquent officials.

2. Procedure for empanelment of retired officers as the Inquiry Officers
- Panels of retired officers not below the rank of Deputy Secretary in Central
Government and equivalent officer in the State Governments/PSUs to be
appointed as the Inquiry Officer for the purpose of conducting departmental
inquiries would be maintained level/rank wise and place-specific by each cadre
controlling authority where its offices are located.

3. Validity of the panel - The panel of the retired officers created for the
purpose of appointing Inquiry Officers for conducting departmental inquiry will
be valid for a period of three years. The respective Cadre Controlling Authority
will ensure that a panel of retired Inquiry Officers is available with them.

4, F ollowing are the eligibility conditions for appointment of willing retired
officers as the Inquiry Officers to conduct departmental inquiries:- :

(i)  Retired officers who are willing to serve as Inquiry Officer.
(ii) He/she should not have been penalized in a Disciplinary Proceeding case
(no penalty in DP or prosecution in criminal case)

5.  The respective Cadre Controlling* Authority will immediately take
necessary action for inviting applications from willing and eligible retired
officers to serve as the Inquiry Officer for conducting departmental inquiry. In
this regard, a format for inviting applications is annexed.
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6. A three-member committee consisting of Joint Secretary level officers
including CVO -of the concerned Ministry/Departments/PSUs would be
constituted by the respective cadre controlling authority. The other two members
can be from the same Ministry/Department or from the attached or subordinate

office. After receipt of willingness of the retired officers, names of the officers -

will be screened by the committee so constituted. The formation of panel will be
a continuous and ongoing process. The DA will decide on the appointment of
the IO based on willingness for a case, experience in the sector and status of
residence. Committee constituted for making panels of retired officers as the
Inquiry Officer has to keep in mind that applications of retired officers willing to

serve as an Inquiry Officer should be scrutinized carefully to ensure that the

applicant meets the eligibility criteria. — o

7. The number of disciplinary cases assigned to an Inquiry Officer may be
restricted to 8 cases in a year, with not more than 4 cases at a time.

8. _Terms and conditions for appointmént of retired officers as the
Inquiry Officer.

The designated Inquiry Ofﬁ_cér shall require to give an undertaking as follows:-

(i)  that he/she is not a witness or a complainant in the matter to be
inquired into or a close relative or a known friend of the delinquent
Government officer. A certificate to this effect will be obtained

from the Inqun'y Officer w1th respect to every inquiry and placed on
record

(ii) shall maintain strict secrecy in relation to the documents he/she
receives or information/data collected by him/her in connection with

the inquiry and utilize the same only for the purpose of inquiry in
the case entrusted to him/her.

9.  No such documents/information or data shall be divulged to anyone during
the Inquiry or after presentation of the Inquiry Report. All the records, reports
etc. available with the Inquiry Officer shall be duly returned to the authority

which appointed him/her as such, at the time of presentation of the Inquiry
Report.

10. The Inquiry Officer shall conduct the inquiry proceedings at a location

taking into account the availability of records, station/place where the

misconduct occurred as well as the convenience of the witnesses/ PO etc. Video
- Conferencing should be utilized to the maximum extent possible to minimize
“travel undertaken by the IO/PO/CO. The cadre controlling authorities will
facilitate necessary arrangements for the Video Conferencing.




11. 1he Inquiry Officer shall undertake travel for conducting inquiry (in e

unavoidable circumstances) with the approval of an authority as may be/ 15
nominated by the concerned Ministry/Department, ”

12. The Inquiry Officer shall submit the inquiry report after completing the

inquiry within 1

80 days from the date of histher appointment as the Inquiry

Officer. Extension of time beyond 180 days can be granted only by the
Authority as may be prescribed.

13. The rrates of honorarium and other allowances payable to the Inquiry
Officer will be as under:-

Items

Category

Time taken to complete the | Rate per case (in rupees)
inquiry proceedings

Honorarium

‘I,

Where the number of 80% of rrionthly_ basic

| witnesses cited in the charge | pension drawn

sheet is more than 10

CII,

Where the number of|60% of monthly basic
witnesses cited in the charge | pension drawn
sheet are between 6-10

‘III

Where the " number of 50% of monthly basic
witnesses cited in the charge | pension drawn
sheet is less than 6 '

Transport
Allowance

Rs. 40,000/- per case
Subject to the condition that the for outstation journey, the

actual expenses for Air/Railway AC 1 will be reimbursed

in addition. ( subject to the approval of the competent
authority and for outstation journey by Air journey will be
performed by Air India in the cheapest of the entitled class

| @ per their status before retirement and tickets will have to

be arranged through authorized /permissible sources as per
MoF’s guidelines;. If journey is not performed by Air
India, prior approval for travelling in airlines other than
Air India would be required as per the prescribed
procedure;  Similarly traveling by train would also be
permissible/restricted as per the far of class entitled to the
officer before retirement.

Secretarial
Assistance

SI?

Where the number of Rs.40,000/-
witnesses cited in the charge
sheet is more than 10

CII’

Where the number of Rs.30,000/-
witnesses cited in the charge
sheet are between 6-10

‘I1I

Where the number of Rs.20,000/-
witnesses cited in the charge
sheet is less than 6




50% will be paid on submission of the Inquiry Report. Remaining amount will
be paid within 45 days. In case it is not possible to proceed with the matter due to
stay by courts etc., the Inquiry Officer may be discharged from his/her duties and
payment of honorarium and other allowances will be made on pro rata basis.

14. Before the payment is recelved by the Inqulry Ofﬁc_fa_z_‘_ it w111 ‘be his/er
responsibility to ensure that:- =

(a)  All case records and inquiry report (two ink signed copies) properly
documented and arranged is handed over to the office of
Disciplinary Authority.

(b) The report returns findings on each of the Articles of Charge which
has been enquired into should specifically deal and address each of
the procedural objections, if any, raised by the charged officers as
per the extant rules and instructions.

(c) There should not be any amblgmty in the inquiry report and
therefore every care should be taken to ensure that all procedures for
conducting departmental inquiries have been followed in accordance
with the relevant rules/instructions of disciplinary and appeal Rules
to which the delinquent Government officials are governed.

15. Letter regarding engaging a retired officer as the Inquiry Officer will only
be issued with the approval of the Disciplinary Authority of the
Ministry/Department/ Office concerned. ' '

16. A review of every empanelled Inquiry Officer will be done after receipt of
2 inquiry reports where adherence to time lines and the procedure and quality of
work will be assessed by the concerned Ministry. Subsequent allocation of work
may be done only after such evaluation. The services of Inquiry Officers whose
performance is not upto the mark will be terminated with the approval of
appointing authority.
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17.  Any issue arising out of this O.M. between the Inquiring Officer and the
Disciplinary Authority will be decided by the Secretary , DoPT whose decision
shall be final and binding on both parties.

18. These guidelines are issued for internal use of DoPT and other Cadre
controlling authorities may adopt the same with suitable amendments.

M

(K. Srinivasan)

e ~Under Secretary to the Govt. of India
‘ Tel:23092957

To

All Ministries / Departments ( As per Standard List)
All State Chief Secretaries ( As per Standard List)
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APPLICATION FOR APPOINTMENT OF RETIRED GOVERNMENT
SERVANTS AS THE INQUIRY OFFICER TO CONDUCT
DEPARTMENTAL INQUIRY

Name of the officer

(In capital letters)

Date of retirement from government service

Last Post held before retirement

Details of the M__i_nis_try and posts lield during
the service ; : '

Have you ever assigned the responsibility of
the Inquiry Officer o

If yes, the details thereof :
Whether retired on attaining the age of
Superannuation or voluntary retirement

Whether any penalty was imposed dui'ing
the service

If yes, the details thereof

Name and signature
Permanent/Present Address &
Contact Number

Place;
Date:

(The empanelment of retired officers for their appointment as the Inquiry
Officer will be done by a Committee comprising of three Joint Secretary level .
officers including CVO of the concerned Ministry/Departments/PSUs)




